MSU Department of Educational Administration
SAA MA Annual Review

[bookmark: Text1]Current Academic Year:     

[bookmark: Text3]Student Name:     	

[bookmark: Text2]Student PID: A****      (last four digits only)

[bookmark: Text4]MSU Email Address:     

Official Start of Program:  ☐Fall   ☐Spring   Year:     

The purpose of this form is to give a student an opportunity to briefly document their annual progress toward the degree and to have this documentation serve as the basis for a conversation with their advisor about accomplishments and future plans. The student completes Section A. The advisor completes Section B. Follow instructions to schedule a meeting to discuss this form prior to the end of the semester. After the meeting, the completed form should be signed by both the student and advisor (electronic signatures accepted). The student will then upload the form to Campus Solutions.

SECTION A: Completed by Student

I. PROFESSIONAL GOALS. What are your professional goals? Have they changed since beginning your program?
     

II. ACCOMPLISHMENTS. Please provide a brief description of your experiences and accomplishments from this academic year.

A. Courses taken. 
(List all courses taken this academic year. Note any courses with I, DF, or ET grades and include a plan of action for completing these.)
     

B. GA- or other work-related experiences and accomplishments.
     

C. Papers and presentations (outside of course requirements).
     

D. Service (e.g., volunteer work, committee work, etc.).
     

E. Practicum-related experiences and accomplishments.
(Note: if you have not yet completed practicum, indicate plans for completion).
     






III. AREAS OF GROWTH AND DEVELOPMENT

A. What are the areas in which you have developed and grown this year?
     


B. What are some areas that need attention or development?
     


IV. FUTURE PLANS

A. Plans for the next year (courses, work experiences, etc.)
(Note: during the program students must take at least 2 EAD elective courses taught by HALE faculty. Students may take no more than 9 credits Pass/No Grade; EAD893 accounts for 3 Pass/No Grade credits. To complete this form you MUST list courses you are considering below. This can change. Always make sure to discuss your course plan with your advisor for their approval.)

1. Fall semester elective or 893 (ONE):	
[bookmark: Text5]     

Spring semester electives/893 (THREE):	
[bookmark: Text6]     
[bookmark: Text7]     
[bookmark: Text8]     

2. [bookmark: Text10]Assistantship:     
3. [bookmark: Text9]Practicum:     
4. [bookmark: Text11]Other:     

B. Professional/personal concerns.
[bookmark: Text13]     


V. Responsible Conduct of Research, Scholarship, and Creative Activities (RCR)
A. I have completed the 4 required CITI modules.  ☐Yes   ☐No
· Note: this should have been completed in EAD873.






SECTION B: Completed by Advisor

Advisor’s Summary of Student Progress:
     

CHECK ALL THAT APPLY:
(Note: students must meet with their advisor for a discussion of their Annual Review. Advisors: After the meeting, you must ask the student if they agree or disagree with your evaluation. Mark their response accordingly. Then indicate if Progress is Satisfactory or if a Plan of Action is needed. If the latter, indicate if there is a plan or if another meeting is required).

☐ Met with student to discuss evaluation
☐Student agreed with evaluation
☐Student disagreed with evaluation	
☐Progress satisfactory/No plan of action needed
☐Plan of action required to improve performance
☐Plan was devised
☐Follow-up required

[Student and Advisor can sign above the line or type their name in the text field]

	

	     	     
	Student Signature	Advisor Signature
[bookmark: Text14][bookmark: Text15]Date:     	Date:     


AFTER THE FORM IS COMPLETED AND SIGNED
To upload your HALE annual review to SIS:
1. Login to SIS
1. Click the GradPlan tile
1. Click "Annual Review" in the left margin
1. You will see the following: "You may upload a review for 2023-2024 here."
1. Click "Add Attachment" and follow the instructions.
Note that you CANNOT delete a file once you upload it. If you make a mistake, contact the HALE Program Assistant for assistance (HALEadm@msu.edu).
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